Mailing Address:
street

city,state,zip

phone

Fax

<your logo here>

CHANGE ORDER

	Date:
	
	Project
	

	From:
	
	CO Number:
	

	To:
	
	Re:
	


You are hereby directed to execute promptly this Change Order based on the following information. This Change Order contains an itemize quotation for changes in the Contract Sum and/or Contract Time in response to proposed modifications to the Contract Documents.

	Description of Change:




	ACTION (circle one)
	Furnish
	Install
	Provide


	Qty
	Description of Materials
	Unit Cost to Furnish
	Extended Material
	Unit Cost to Install
	Extended Labor

	
	
	$
	$
	$
	$

	
	
	$
	$
	$
	$

	
	
	$
	$
	$
	$

	
	
	TOTAL:
	$
	TOTAL:
	$


	TOTAL HOURS
	hours
	LABOR RATE
	$             /hour
	TOTAL:
	


	TOTAL LABOR AND MATERIALS:
	$


	(circle one)
	Time & Materials
	Not to Exceed
	Fixed Price


	Work to be completed by:
	
	Original completion date
	
	At end of project
	
	On next available date


	Project Coordinator’s Signature
	
	Date:
	

	Customer Signature
	
	Date:
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Mailing Address:

Archi-Technology 

2117 Buffalo Rd. #223  Rochester, NY 14624


(716)235-3700 Fax: (716)235-3711

Technology Architects & Project Coordinators

